
Add Form-E (Lead Free Inspection) to Inspection Certificate

Set-1: Steps

Set-2: Steps

Click here

 Click 'Select' button in 'INSPECTIONS AND CERTIFICATIONS' tile on the dashboard.
• Users having MDE Admin / Inspector / Supervisor roles will have the access.

 Click on the certificate ID link to go to the certificate details page.
 Select 'Form E - Lead Free Inspection' from the 'Select the form' dropdown and click 

'Add Form'
 A popup will be displayed to re-confirm. Click 'Yes'.
 Inspector will land on Form E page

Click here



Add Form-E (Lead Free Inspection) to Inspection Certificate

Set-3: Steps
 On Form-E page, property details will be displayed with the certificate number. This 

information cannot be changed.
 Provide interior surface information as required, and the 'Total # of Units this certificate 

Applies' is critical if this form applies to multiple units for the premise address.

 Exterior Surface options is required and must be selected to match with the certificat 
method. If Option-B (Limited) is selected, then the reinspection date is required.

 Provide if factory applied coatings in metal components is Yes or No in Section-3.

 Check 'I certify..' checkbox to confirm the form information is valid and provide the 
date & time when the form is certified by the inspector. Click 'Save Form'

 Once the form is successfully saved, a new button 'Add From E-Appendix' will be 
displayed right next to 'Save Form'.

• If the certificate applies to multiple units, then the User needs to add Form E-
Appendix to select all the applicable units.

 If the certificate applies to only one unit or one specific physical address, then there 
is no need to add Form E-Appendix.



Add Form-E Appendix

Set-4: Steps

 Click on 'Add From E-Appendix'. User will land on Form E-Appendix page where the 
premise address, certificate number, certified date, and the numer of units certified as 
lead free will be displayed based on the saved inspection certificate & Form-E

Click here

This number is pulled 
from Form-E saved.

All units related to the premise address that was 
selected while scheduling the inspection will be 
displayed here.

 If the user selects only one unit and clicks 'Save Form', then the application will throw 
an error to select the correct number of units for which the certificate is applicable.

• In the example below, the total number of units that are certified are 3 and the 
user needs to select exactly three units for which this certificate is applied & 
then save the appendix form.



Add Form-E (Lead Free Inspection) to Inspection Certificate

Set-5: Steps

 After certifying & saving the appendix, the user will land on Form E page where the 
saved appendix will be displayed under 'List of Form E-Appendix' section.

 Inspector can export the appendix to view the certified units.

 Inspector can export the appendix to view the certified units.

 After adding the appendix & saving Form E, the user will land on the certificate page 
where the FormE - Lead Free Inspection is added under 'List of Forms & SSWs' section.

 Inspector can click on 'View/Update' to view or change Form-E details.
 Form can also be deleted by clicking on 'Delete' and another Form-E can be added as 

required.
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