
How to Find Forms 

To get started, 

Locate your 
building in the 

“List of 
Buildings.”* 

Click the blue 
magnifying 

glass icon next 
to the UBID to 

enter your 
building’s 

dashboard.

Login using 
your email and 

password to 
view building 
dashboard. 

In the 
dashboard, to 
submit a new 

form, click “Add 
New Form.”

Select the appropriate form from the dropdowns. Submit it with supporting documents; 
you’ll receive email updates from MDE when your form’s review status changes.

*You can also search the List of Buildings with the UBID found on the Map of Buildings.

Submit your form on the BEPS Portal

https://mdbeps.mde.state.md.us/


Form Types

Below is a list of all the forms available to submit on the BEPS Portal. (See the 
appendix for more details on the forms.)

Categorical Exemption Form Types 

Historic Building 

School Building

Manufacturing Building

Agricultural Building

Federal Building

Under 35,000 square feet

Demolished Building

Food Service Facility

Annual Exemption Form Types 

Exemption Request Financial Distress

Request for Reduced Alternative Compliance 

Fee for Affordable Housing Provider

Unoccupied Building

Fuel-Fired Equipment

Benchmarking Request Form Types 

Request for a Unique Building Identifier 

(UBID)

Data Correction Request

Change of Ownership Form

Less than 50% Occupied

Request for Target Re-Calculation

Campus Compliance Form Types 

Pathway Selection

Request to Benchmark as a Campus for 

Buildings on a Campus not Owned by the 

Principal Campus Owner

Changes to Campus Buildings

District Energy Form Types 

Building Owner Reporting District Energy 

Emissions Factors

District Energy Providers’ Emissions Factors

Submit your form on the BEPS Portal

https://mdbeps.mde.state.md.us/

