Apply for Contractor Accreditation

Accreditation Application Type | Accreditation Category
Contractor Accreditation Application | Inspection Contractor
Contractor Accreditation Application | Residential, Commercial and Public Building Contractor
Contractor Accreditation Application | Structural Steel Contractor
. fﬁ -
APPLY FOR ACCREDITATION

All persons pe _-""'g ead paint abatement anad

e |

Dropdown to select if this application is for a renewal or

for an initial accreditation.

Are you going to apply for renewal? :

Set-1: Steps

» Click 'Select' button in 'APPLY FOR ACCREDITAION' tile from the dashboard.

* All Users will have access to this tile.

* Applicant needs to check if SSN is added to the profile as it is required for any
individual accreditation applications. Not needed for Contractor Accreditation
applications

» User will navigate to a page to choose whether this application is for an Initial
accreditation or a renewal. Select accordingly and click 'Go'.

* Validation error will be displayed if clicked without a selection.
Required

Please make a selection.




Contractor Accreditation Appl., cntd.,

Accreditation Application Type: Accreditation Category: Is Renewal?

Contractor Accreditation Application ~ Select Category ~

Select Category

Inspection Contractor Hlect.
Residential, Commercial and Public Building Contractor
Structural Steel Contractor

Please enter the name of employer/service provider for

Set-2: Steps

Select Contractor accreditation application type.

Page refreshes to dynamically update the list of accreditation category.

Select the category.

‘Is Renewal' checkbox will be displayed checked or un-checked based on the selection
from previous page.

YV VY

Is Renewal? Is Renewal?

» Enter minimum three consecutive letters from the contractor/employer name.

*  Application will look for the employer(s) of this Authorized User and not in the
full data set.

* If the application is unable to auto-list then most probably this applicant is not
added to their employee list. Refer 'Manager Employee' to see how an
authorized user can manage employees of an organization/contractor.

» Application will auto-list the full name of the contractor if identified. Select the
employer for whom this license is being applied for.
» Click 'Proceed to create accreditation application'.

Enter minimum 3 consecutive alphabets from

the contractor's or the employer's name.

Please enter the ng#fie of employer/service provider for whom you want to create an accreditation application & select.

Ter
TPrvdr? B TProvider2Lnm

Proceed to create accreditation application
Employer will be auto-listed to select if identifed




Contractor Accreditation Application Form

Instructions

Feesare

n-refundabie. Incorporatad & Limited Liability Companies snall be registered and in “Good Sanding” with the Maryland Department of Asssssments & Taxatio
tion and fee. All applica
processing. Allow up 90 days for processing from the date your application wit
incomplete applications or if this is an approval of a new Inspection Contractor. DO NOT Email SSN or TAX IDs.

T) to be approved
urate, illegiole

s, must be filled out completely. Ince

General Application Information

Telephone & Email Address TaxID HE935 No Liability

2983743298 TPrvdr1

ail.com KROXT7439

Street Address Mailing Address
Street Address / PO Box* Apartment/Suite/Building# Street Address / PO Box* Apartment/Suite/Building#
311 Gayd Dr 22 311 Gayd Dr 22
City* State* City* State*
Elkridge Maryland ~ Elkridge Maryland ~
Zip Code™ County Zip Code* County
21045 Harford ~ 21045 Harford ~

Set-3: Steps

» Instructions about the fee, and processing information is displayed in 'Instructions'
section.

> 'General Application Information' section display information regarding the
contractor (applicant's) applying the accreditation.

*  Applicant's is auto-populated from the business profile created for the
organization/contractor. Refer 'Manager Business Profile' to know how
business profile is created by an authorized user.

* If any information is incorrect or need to be updated, then the authorized user
must be informed regarding the changes.

* Please do not proceed if any information in this section is incorrect.

> 'Application Type' will display whether this application is for a renewal or for an initial
accreditation. For renewals, existing accreditation number & expiry date will be auto-
populated.

> 'Application Category and Fee' will display application fee, and the list of current
employees and their title, accreditation information. Applicant can remove them by
clicking icon g

Application Type

Have you held an accreditation with the same name and category in the past with NO
the state of Maryland?

Initial Accreditation Application.

Accreditation Category and Fee

Inspection Contractor $250

Add employees who are accredited or are applying to be accredited as a Visual Inspector, Inspector Technician, and/or Risk Assessor.

FirstName LastName Title Accredited For Accreditation# Action
TPrvdr2 TProvider2Lnm 0 B8
Traines1 Traineeilom Test Risk Assessor (RA) 0 B

Application Type Renewal Accreditation Application where

. existing Accreditation number and the
expiry date will be auto-populated from the
existing records.

Have you held an accreditation with the same name and category in YES
the past with the state of Maryland?

Accreditation # Expiration Date

100024 01/31/2022
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This section is common for all 3 catgories

Select one to be made available to the public through mailings & the website. \ select One v

If this section is not marked, your Contractor name will not be posted.

Which Addresses ahove should be listed on public listings Authorized Representative name

Select One v TPrvdr2 TProvider2Lnm

Website Url (Not mandatory)

www.tprovidertwo.com
What region will you serve? Check all applicable.

[ Central MD/Baltimore (| Eastern Shore | Southern Maryland [ Western Maryland

[ D.C. Suburbs

-
Fer Residential, Commercial, & Public Buildings Contractors ONLY - What type of service(s) will you offer? Check all applicable

0 Carpentry 0 Painting [) Weatherization [ Risk Assessment
O Drywall [ Paint Removal [ Window Repl it [ Hazard Ab
[ Home Improvement O Post Abatement Cleaning [ Visual Inspection [ other

—

This section appears only for Residential, Commercial and

Public Building Contractor application

Public Listings

Select one to be made available to the public through mailings & the website. Select One ~
' Select One
NO
T - A T T ativeni yes
4 Which Addresses above should be listed on public listings -
Select One =

Street Address

Mailing Address

= What region will you serve? Check all applicable.

[[] Central MD/Baltimore [ | Eastern Shore ) Southern Maryland | Western Ma ryland

["] p.€. Suburbs

Set-4: Steps

» 'Public Listings' section provides options to choose if the contracting company is
open to be listed publicly and which physical address (Residential or Mailing as
provided in the business profile), which website (if exisits) to be listed.

» Applicant can also select the regions they like this listing to be in.

» Residential, Commercial and Public Building Category will have an additional
options displayed in this section. Contractor can check the type of service(s)
offered. This is not displayed or applicable for Inspector & Structural Steel
categories.
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Documents

Flease upload any supporting documents (if required)

Document Type SelectFile
Select 2 type ~ Choose File QLRjll=Xalv=0 Upload
Comment
A

Set-5: Steps

» Applicant can upload supporting files/documents in the 'Documents' section.
* Comments or notes can be added about the document attached.
» Authroized Representative of Contractor (Applicant), and title is provied in
'Applicant Statement and Signature' section.

Applicant Statement and Signature

nd Code. The personal information requested

A5 per Environment Article 1-203 2nd Family Law Article 10-118.3 of Maryland before any licenss or parmit may be | issuing authority shall verify through the Office of the
Comptroller and the Maryland Child Support Enforcement Administration that the applicant has no outstandin y nsurance contributions o child suppart.

pose of perfarmi

fy that my
nused
nd certifi

TOTAL FEE = $250

I am the Authorized Representative, for this application.
Authorized Representative of Contractor Title

Ch Agree to the statement above. Today's Date 10/17/2021 05:52 PM

Save Application

1am the ive, for this
Authorized Representative of Contractor Title
Brett K HR

@1 Agree to the statement above.

Save Application

Set-6: Steps

> Fee applied to process the application can be waived if applicant chooses 'Self
employed contractor' or 'State or Local Government employee' option.

Check below if it applies to the applicant.

D stane or Local Government.

Self Employed Contractor (Contractor does not emplay or hire others)

TOTAL FEE =30

» Click 'Save Application' & re-confirm in the pop-up. User will be navigated to 'My
Applications' page where all accreditation applications related to the User are

displayed. Are_yo.u“s_ure? _ saved




Contractor Accreditation Application Form cntd.,

Set-7: Steps
» Upon saving the application, user will land on 'My Applications' page where all
accreditation applications submitted by the user will be listed.

* Each application will have its own status. o
Applicated that are not submitted will be in 'Draft' status with icon to

update or review before completing payment to submit the application.
Submitted applications can be viewed by clicking on the icon

» Applicant can view the status updates and messages from MDE by clicking on the

green icon.
List of applications
Accreditation Category Employer/Contractor Mame Fee Waiver Claimed Waiver Type Created Date Status Status Date View/Edit
nspector Techmician{IT) TPrvdrZ B TProvider2Lnm 2 (» 2 o
tural Steel Supervisor(S1) | TPrvdr2 B TProvider2Lnm 212 Re 212
al Inspector(Vi) TPrvdr2 B TProvider2Lnm 212 22
.
Note

» Click 'Select' button in '"MY APPLICATIONS' tile from the dashboard to view the
application status or messages from MDE while processing.

MY APPLICATIONS

‘/l Click here
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Set-8: Steps

» Clickon 0 to update or view the application information.

» Click on 'Continue' to review the application. ]

» Application will throw validation errors if any required field is missing to continue.
E.g., if User forgot to check the agreement and clicked to continue, then the

application will throw following validation error - validation!

» Click 'Continue' once all the mandatory fields are populated. Re-confirm from the

pop-up to continue. dire youisure?

You want to

Yes, please!

» Application review page is displayed.
* In this mode, applicant cannot edit any information. User needs to click 'Edit’'
or back button to update information.
Click 'Continue to Payment'. E condnue o Fayment
Payment information is displayed.
Click 'Pay Now' to process payment. Select payment method & click 'Make a
Payment'. Provide account information/card details to continue & confirm.

Y V VY

PAYMENT

Application Details:

Applicant Full Name Brett Klipz
Accreditation Category Inspector Technician
Fee /| Amount(S) 125.00

Lead Rental Certification and Accreditation

= Maryland.gov
Maryland Department of Environment

Lead Rental Certification and Accreditation Payments
Pay Now Cancel

Select Payment Method s

Please Choose the Method of Payment

@ Pay by Credit or Debit Card = B visa L

Maryland Department of Environment
) Pay by Persenal Check
. Lead Rental Gertification and Accreditation Payments

© Pay by Corporate Check

Payment Information BillInvoice Information

Cardholder's Name* © Amount ©
.
b fepurs Exit Test card $ 12500

£ Bill/1nvoice Details

]
= il visa
Maryland Department of Environment
1800 Washington Boulevard, Baltimore, MD 2} M ~
Address Line 20
Country* © 2P code* ©
SRR vl lauz
3} Lead Rental Certification and Accrediiation
=~ Maryland.gov
Maryland Department of Environment
Lead Rental Certification and Accreditation Payments
Payment Confirmation
Change Payment Method et
Payment Information Bill/Invoice Information
Cardholder's Name: Test Card Amount: $125.00 F
card Type: VisA
Card Number: R e T
Expiration Date: 2/2023
Address Line 1: 512 Henne Dr
Country: United States
city: QWINGS MILLS
State: Maryland
21p Code: 21117

Email Address test@gmail.com
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PAYMENT SUCCESSFULL

Thanks for payment and see the below payment details.

LRCA Reference ID: 0042004331

Received: 10/17/2021 6:03:40 PM

Amount: $125.00

Transaction Type: Authorization and Capture

Payment Transaction ID 2722465

Card Information: Visa Test Card 41 %+ttt 1111

Billing Address: 512 Henne Dr, OWINGS MILLS, MD, United States - 21117

Set-9: Steps
> 'Payment Successfull' page is displayed with transaction details.
» Click on 'My Application' to view the application status
> Application status will be changed from 'Draft' to 'Submitted'.
> Click on the green icon to view the submitted application. This screen can be used to
view any messages from MDE while processing the application.
List of applications
Fee
Accreditation Employer/Contractor Waiver Waiver Created Status
Category Name Claimed Type Date Status Date View/Edit
!rls‘::’—e:_;.:;"\:j TPrvdr2 B TProvider2Lnm Na 02/10/2021 Submitted 101772021 o
Set-10: Steps
» 'Payment Successfull' page is displayed with transaction details.
» Click on 'My Application' to view the application status
» Application status will be changed from 'Draft' to 'Submitted'.
» Click on the green icon to view the submitted application.
» Click on 'Processing' blue box to view any messages from MDE while processing the
application ro tp upload any additional documents upon request.
A/I
QiProcessing
B Processing r
Message Attachment P —

Message Attachment

applicantion processor.

Click here to view or download

existing attachments or to add any
new documents upon request.

Course outline ~

Choose File | Mo file chosen

Click here to view
messages from or send ATTACHMENTS @
messages to the
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